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Unified invoicing & accounting software for business

Zoho Books is your one-stop platform for managing your accounting tasks
and organizing your transactions. It's a single secure location to keep up with
your company's bills and invoices, reconcile your bank statements, control your
spending, oversee projects, and eliminate compliance worries.

Zoho Books makes invoicing and managing receivables effortless. Send customized statements to your
clients and receive payment in multiple currencies with our accounting software.

Feature
Invoicing
Send professional invoices

Create polished invoices with the

click of a button. From adding your

company logo to changing fonts,

customize invoice templates to reflect

your brand.

Select Payment Mode
=
Cash Cheque

Automate follow-ups

Dashboard
Contacts

Items

Banking

Sales

Estimates
Retainer Invoices
Sales Orders

Packages

Payment Recelved
Recurring Invoices

Credit Notes

Purchases

Tim

Accountant

Reports

All Invoices ~ INV-000181

Aaron Brown £80.00

INV-000181 09082019

Charles Stone $80.00

Aaron Brown 4000

S B & B

Zyber - Y
| O - <

@ Customize -

Invoice

£ INV.000TE1

Balance Dus
$80.00

wvoice Date a0t
Torms. Mot 15

Due Date 28082018

Get paid faster

200 2000 4000

10 4000 2000

Sub Total 80.00
Total $000

Baiance Due

Zoho Books takes the pain out of payments.
From cash to check to the Web, your
customers will always have an option that fits
%) their needs.
Web

Set up reminders for your clients so you never

Automated Reminders - Invoices

Based on Due Date

have to chase a customer payment again. Reminder-2 & Turn Off
Remind me O day(s) After due date
Stay local — Sell global
Reminder-1 & Turn Off
Grow beyond borders with multi-currency Remind me 1 day(s) After due date
Reminder-3 & Turn Off
Currency* u Remind me 2 day(s) After due date
CAD- Canadian Dollar
EU?E‘?.RQ':@I?. CNY- Yuan Renminbi .. . .
o tonnae R Euro pricing. Charge_ customers in their currency and Zoho
.................. 68P- Pound Sterling Books records it in your currency.
INR- Indian Rupee

ZAR- Rand

+ Add new Currency
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Set invoicing on loo
INV-000181 2|l o= - e ¢ g P

Send Snal Mail Create recurring invoices for your regular
Share fnveice tnk customers and set up credit cards so they can

Send Remainder

Stop Remainder pay secu rely_
9 Expected Payments Date

Create Credit Note

e ool - Verify transactions before you send them
Chicago, US.A Write Off
S ol Eliminate the risk of processing incorrect
Print Delivery Note transactions by validating and approving them
Print Packing Sli . . .
o before invoicing your customers.
Delete
# Item & Description =
1 Onyx Vase 200 2000 4000 6. Books — ®
@ Dashboard Aliwoices » = INVOOOIBI ¢ B & @ & Approve [V
2 RosewoOd Frame 1.00 40.00 40.00 L Contscts
& tors o Pl / ‘“ i
Sub Total 80.00 & Banking
Total $80.00 g Suks - Cﬂeﬂisslw ot 9 '""ﬁ:ﬂi‘f
Balance Due $80.00 Estimates o i:::cmm”
Retainer Invoices Aaron Brewn At 5“_";!:::;“ ":n;
Secure your invoices with digital signature ’ el

Payment Recelved

User your digital signature to prevent invoicing Fucuing s RE— ——

forgery or tempering. Our Zoho Sign integration e P oo
ensures the highest level of security, compliant with e T
ESIGN and elDAS e-signature laws. Lo e
' Reports
L Books “  Collect deposits and advance payments
Q Dashboard Alinvoices = B = Nv-0072 e ne m Mo
& tems . Record retainer invoices for advance payments

Eaes Mary D Walton 400,00

and invoice your customers once the transaction

Invoice
o #0072 i
py— oo sone 00 ot is complete.
Estimates
Retamer Invoices A Books L L]
SaiesOrders + @ Dashboard Allimoicas « = RET000181 2 2 & o 1 [N - x
[ & Contacts
Aaron Brown smoo =
BllTo BNDate: §.Jsn 2020 & fems . ) S Custan e
Delivery Challans [ wr Serms Netth & Banking
Payments Reched e Dtz 34 Jan 1030 g Saks . Aldan Davis sman Retainer Invoice
A Purcnasas P . mm snm et e f«acons . 5008 stean
& Timetacking . Fera w0 Paclages
Standant Rate S400.00 - . f—
B Accountant Tl 80000
Payment Recehied
A Reports Recurring Inveices
Credit Notes
A Purchases
o
@& Timetracking ’ F—— aocn
551 | Books & Accountant
= e & = # Reports
54 CREDIT NOTE
- & creownom Handle returns and refunds
Manage refunds and returns with credit notes and
apply them to your customer’s future sales.
-
o
,,,,, o

January 15, 2023
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Estimates

Simplify estimate & Invoice management
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You don’t have to spend hours creating estimates and invoices. With Zoho Books, creating estimates is a
matter of a few seconds. Once they’re accepted, convert them to invoices with a click.

Create

Create estimates on the spot and add
contact information, item details, and
prices that you’ve saved in Zoho Books.
Send quotes in seconds as soon as a
deal is won, no matter where you are.

Customize

Choose from the gallery of customizable
templates to create estimates that reflect
your brand. Zoho Books gives you
complete freedom to make your
templates look just the way you want.

1. Books

Zylker

1561 Applautew Towr,

Bakers Strast,

@ Dashboard Al Estimates « _
& e Mary D Walton $48500
LB EST.000004 OVE1/2021 e
‘2 Sales Aaton Brown ssam00 {
EST000001 | 31127019 ASCEFTED.
Estimates
Retainer Involces
Sales Drders
Packages
Involcas
Payments Receved
Recurring Involces
Credlls Notes
1 Purchases v s

& TimeTracking

& Accountant

Reports

Confirm

Forget lengthy calls and emails to discuss
and finalize deals. Use the Customer
Portal to send estimates, get them
approved, and collaborate with your
clients in real time.

Check

Keep track of discounts, negotiations, and
status for any estimate with the estimate
history section. Zoho Books also notifies
you when your client accepts an estimate
or makes a comment.

Bill To

Chicaga, USA

2 o

B2 ke

Eaf

ER e

Books

Dashboard
Contacts
ems

Banking

Retalner Involces

Sales Qrders
Packages

Invoices

Payments Received
Recurring Invoices
Credits Notes

Purchases
TimeTracking

Accountant

Reports

EST-000004 2 B & = @

Zylker = [ ]
All Estimates « = EST-000004 2 a8 @ 8 Covettokweics | Mo X
Aaron Brown 48300
PR f (7 ESTIMATE
Mary D Walton $24000 Bill To
R
Additional security
2y f
seeme oo With Zoho Sign integration,
digitally sign estimates before
sending them to customers for
ESTIMATE approval and add an extra level of
security to our documents.
Convert

Turn an estimate into an invoice as
soon as your client accepts it. Our
estimate & invoice software lets

swten a0 you convert estimates to invoices
I in a click, saving you the trouble of
entering the same data twice.
-
K™
[ 1 comment |

’  — ESTIMATE

Z) AT
Zylker

1561 Applaviaw Town,
Bexers Street,
Cricago, US.A

Bill To
Mary D Walton

Estimane Date oagezoE

Expiry Dase

Ti0az0E

1 Rosewaad Frams 000 4000

Sub Total

January 15, 2023
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Expenses
Simple expense accounting software for your business
Upload your receipts to stay organized and track where your money is going.

Stay on top of your expenses o Bookes ®

No business runs for free expenses
grow as your company does. Zoho
Books gives you a single place to

& Contacts
& ltems

&
@ Banking

7 Sales

keep track of your outlay, from the O puchases
office supplies you purchase every & Tmetacang
month to employee per diems. Track o

expenses, categorize them, and bill
them to your customers when
necessary.

All Expenses ~ = V4 (=] More ~
Cost of Goods Sold £1200; - Expense Created for £12.00 by Patricia Boyle
£12.00
NON-BILLABLE
RS
Petty Cash
Standard Rate [ 20% )
£2.00 (Inclusive )
§ Attach Receipt ~
. .
. Importing Transaction
p— |
p .
i 0
Scan in Progress . . . 99%

Transaction(s) F;I

Set bills on recurring mode

No more creating bills one at a time. Create
recurring bills for purchases that happen at
regular intervals, and let Zoho Books send
them for you.

ach as on 081312018
momoROE OB OB OB R o= $12122.00 =

m Dashboard & Geting Staned i Refer o Friond
e -

Income and Expense & s s o Your Top Expensesd s Fisco vear =

$46TAEE $987.84

N P

Manage recurring expenses

Automate expense generation with Zoho
Books, create recurring profile for
expenses that take place on a regular
basis and sit back and watch Zoho Books
automatically record it for you.

Make things easy for your
accountant.

Nothing works better in accounting than
an actual proof of your transactions.
Attach your bills, receipts and credit notes
to associated transactions. The auto scan
feature will fetch in all important
information from your document, thus
entirely eliminating data entry.

Bills

Best billing management software
for your business

Generate bills to track the payments your
owe to your vendors.

o =Y

Ansins - = o067 A e <

oid

““““ Expected Payment Date

January 15, 2023
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Track landed costs

Zoho Books lets you add landed costs to
your bills so you can calculate the full cost of
your items and decide on the right selling

Allocate Landed Cost

prlce Vendor Aaron Brown v
Send bills for approval Bill# 0045
Enable transaction approval and verify bills Select ltem
before they reflect in your accounts. 5
. ati - * Q i Val
Increase the accuracy of your accounting Alocation Method ventity @ Value
and eliminate the risk of processing
inCOfreCt transactions. ITEM DETAILS AMOUNT CHARGE ($)
Oynx Vase $200.00 0.00
0067 g B 9 B2 zord Payment More ~ X S
Rosewood Frame (Small) $200.00 0.00
"gf « & Customize « )
BILL
Zylker
1561 Appleview Town, Balance Due i A i X
g 5000 Associate customers with billable items
ailFrom i s p—— Associate line items from your vendor bills with the
T customers for whom they were purchased. When you

create a customer invoice, any billable line items you
associated with the customer will be available to add.

Amount

# Item & Description

1 Onyx Vase 100 2000 20,00
2 Rosewood Frame (Small) 100 4000 4000
= ] Record Payment More ~ X
st so0o o067 sle|e £
Total $60.00
Balance Due $60.00
f @ Customize +
9 Bill# 0032
Zylker

Create bills from purchase orders.

1561 leview Town,
App Balance Due

Bakers Street,

- . . ) $100.00
Once a purchase order is finalized, you can Chicago, US.A
instantly create a bill at the click of a button. Bill From
Bill Date : 08/20/2018
faren Brown Due Date : 09/19/2018
PO-0002 g b 5 =2 [l Convert to Bill [T Terms Net 30
Item & Description Customer Details Qty Amount
« 1 Onyx Vase ‘.‘ Aaron Brown 3.00 20.00 6000
L-_i Unbilled
9 PURCHASE ORDER 2 Rosewcod Frame (Small) 1.00 40.00 40.00
#P0-00002
Zylker
Sub Total 100.00
Total $100.00
Vendor Address
Aaron Brown Balance Due $100.00
Deliver To
Patricia Boyle Date osR72018
Delivery Date : 08/27/2018

Item & Description Qty Rate Amount
1 Rosewood Frame (Small) 100 4000 4000
2 Onyx Vase 100 2000 2000
Sub Total 60.00
Total $60.00

Zoho Books makes billing simple.

January 15, 2023
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Record vendor credits o012

Returning items to your vendor? Record vendor credits in l

Zoho Books to keep track of them until you can use them K/Z)
on a bill or receive your refund. Zyer

1561 Appleview Town,
Bakers Street,
Chicago, US A

Vendor Address

Banking oy

River Wing, Bangkok 10120 Tel. 02 686 3440

S B @ = ] Apply To Bills More ~ X
Void
Delete
VENDOR CREDITS
CreditNote# 0012

Credits Remaining
$80.00

Date 08/27/2018

Simplify bank account reconciliation with Zoho Books. Ll pion e

Onyx Vase

Fetch your bank transactions, categorize, and reconcile
your accounts with ease.

Connect, import, and reconcile

400 2000 80.00
Sub Total 80.00

Total $80.00

Credits Remaining $80.00

Securely fetch transactions from your PayPal account as well as your banks and reconcile your accounts in

no time.
e « Stay on top of your account activities
o b Connect your bank to Zoho Books and we'll take care of the rest! ) .
oshboar
. Get precise cash flow predictions plus balance
ontacts
o toms ; : : mismatches, expected recurring payments, and
T Or Seloct from the populer banks . . . .
past reconciliations-using our banking
9 Sales , PayPal Paypal % Bank of America - Bank 12 American Express cards () d as h b 0 ard
6 Purchases » .
©) Chase - Bank (B prcBank ) Chase - Credit Card (]
(& Timetracking » PV Books e
0 Accountant B8 welis Frago - Bank 4X) HSBC Business (UK) - Bank w? Capitsl one Credit Cords. (<]
A Reports @ Dashboard Banking Overview ¥
@ — Credtears
£ Contacts
-
& ftems
Contfind your bank onthe 7 Let'sdo'tn the old fashioned way [
$220.20
g Sales
0 Purchases
@ Timetracking
& Accountant
A Reports
Put categorization on autopilot
USe banks rules to fllter and Categorlze transactions ACCOUNT DETAILS UNCATEGORIZED. AMOUNT IN BANK AMOUNT IN ZOHOBOOKS.
H H H @ Peyd 80,00 322020
automatically so nothing slips through the cracks.
New Bank Rule x
@61 Books ke ® Rule Name
Banking Overview
@ Dashboard
A Contacts Apply To
A Aeeounts + Last 30 days Last 12 month
@ fems » @ Deposits Withdrawals
oo—
& Burkng $22020 Transactions Matching
g Sales ® All of the following Any of the following
B Purchases b Payee - is -
() Timatracking Amount - - -
&5 Accountant
+ Deposits
' Reparls
Record As
Amount
ACCOUNT DETALS UNCATEGORIZED AMOUNT [N BANK AMOUNT IN ZOHOBOOKS =
) v o s Reference Number
Use Value from Bank Statement -~
[©] posie 5 $000 3000

Save Cancel

January 15, 2023 n
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A~
| -

P Books = ® Expedite transaction matching
@ B MATCH TRANSAC CATEGORIZE MANUALLY . .
I ———— best Matches @3 5 Zoho Books identifies the best
é —— - matches and other possible matches
el || e |- [P e for your transactions, making the
- =] Vet =3 matching process a breeze.
9 l_ ,: $3174 Vendor Paymentt for
" — v ! m
2 P Fud-0870 $300.00
- Possible Matches & bd
Bill for $94.50
2 My Account - Reconciliation
24022006 Account Receivable Irwoice Payment $78.41 -
2602200 Account Recelvable ||'.-:-|c?‘ va,?f nt $65816 ]
Streamline bank reconciliation
Zoho Books reconciles all your a
accounts in a few clicks, so you can
easlly keep your buslness tax_ready. TOTAL OF SELECTED TRANSACTIONS $5048 86 $1M660.00

Closing Balance $12,986.00
Artach Filels) &2  Upload File + of moe201e

$-19597.14

Save and Reconclle Later Recancile Cancel

e | Books Zylker = L]

@
N s |
=

Process faster in bulk

With thousands of transactions to

- y— — . o manage, bulk actions make it easier
° o to select, categorize, delete, and
8 ' " restore multiple items.
“ 8 oscozom Costaf Gaods Sokd A $300.00 §247.20
OR300 Cost of Goods Sokd s5s000 $54720
camaes Cost of Gaods Sold [ s31.20 #1280
>

January 15, 2023
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All-in-one accounting and inventory tracking software for your growing business

Monitor inventory levels to identify fast-moving items and keep them well stocked.

Rosewood Frame (Small)

Overview Transactions Adjustment History

Inventory Items
ted Sour User
Standard Rate [20%]

Inventory Asset

Inventory Account

ventory A nt $40.00

ntory A nt Cost of Goods Sold

Sales Infornation

Selling Price $50.00

les A Il Sales

Do business with customized
rates

Create a customized price list with
markups or markdowns and offer it to

your preferred vendors and customers.

Never run out of stock

Track your items from the moment you
create them. Enabling inventory
tracking helps you keep tabs on your
stock levels as all times.

Opening Stock

50.00

Stock on Hand
91.00

Committed Stock

0.00

Available for Sale

91.00

Reorder Point

15

Price Lists t e Rt

More ~ X

Capture complete product
details

Organize your inventory with vital
information like SKU, product
image, vendor details, cost, and
imitied Stock stock on hand.

50.00

81.00

80.00

@ Books o .
@ Dashboard New Price List
A Contacts
& lems o
tems e

tem Adjustments

I Banking

" Wariup %
\g Sales

2

o b ®

B Purchases

Description E
(@ Timetracking »
&, Accountant v
N Reports m Camcel

January 15, 2023 n
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Simplify online sales order management & processing with Zoho Books.

Confirm sales before you ship them, keep your team updated, and avoid delivery errors with sales orders

from Zoho Books.

Customize your sales order
Personalize every communication you
send. Sales orders can be customized
with a brand logo, font type, and color
to match your company’s style.

S0O-00151

SALES ORDER
Sales Order# 50-00151

STATUS

Order m

Shipment  Pending

ORDER DATE 10/08/2018

EXPECTED SHIPMENT 171082018

ITEMS & DESCRIFTION ORDERED

SALES ORDER

2 B 8 = Convert to Invoice [J*EEEEV

AMOUNT

= o 10 Zylker W1 0 Packed a0

E‘;l Rosewood Frame
i

Bl OnwxVase I Zylker W1 0Packed 40
-
Olnvoiced

Sub Total

Total

Ship the stock you’ve got

400.00

240.00

$640.00

$640.00

What happens when your client orders 50 products
and you have only 20 ready? With Zoho Books, you’ll
be able to instantly create a partial invoice for the
available products and ship them out directly.

SALES ORDER SALES ORDER

Go from estimate to invoice in a single
document

Convert an approved estimate into a sales order,
and then into an invoice! Zoho Books makes it
that simple.

Available stock

20
Ordered Item Order Quantity
Rosewood Frame 50

E::j 30 items Out of stock

Partial Invoice created for
20 Available items

January 15, 2023 u
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S0-00151 o a & = o we- x  Convert sales orders into
Create Package pU I’Chase Ol’d ers
SALES ORDER Create Shipment .
Seles Orders $0.00151 Short on stock? Not enough time to
. = Cancel ftems create more product? Instantly
Shipment  Pending Void convert a sales order into a purchase
R Clone order to send to your vendor.
Delete

ITEMS & DESCRIPTION

Rosewood Frame 25 Zylker W1 0 Packed 40 o 1000.00
—
= . 0 Invoiced
Sub Total $1,000,00
Total $1,000,00

Get insights on your sales

Reports 1 Acanced Anayics
Identify your top customers and your

best-selling products with our real- @ Sales

time reports on your transaction > Sales by Customer

history. > Sales by ltem

> Sales by Sales Person

SO-00151 ¢ =T\l onvert 1o Invoice VUTRSEND
Collaborate to get things done
Sales Order Create clones, print out a copy, or simply
@ #P0-00103 share sales orders over email with your
Zylker team .
1561 Appleview Town,
Bakers Street,
Chicago, US.A
Vendor Address
Date 09/08/2018
Delivery Date 09/08/2018
# Item & Description Qty Rate Amount
1 Onyx Vase 1500 15.00 225.00
2 Ceramic Vase 2000 1200 240.00
Sub Total 465.00
Total $465.00

January 15, 2023
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Purchase Orders
Simple purchase order management software for growing business

Create purchase orders effortlessly. Zoho Books maintains a complete sale history, and lets you convert
purchases into bills with a single click.

Bl | Books Zulkst @
® Desthosrd RFurchase Grd- = Po-00103 ZALICICIK w- x Log every order details
& Contacts rcn Srown SE.00 - . .
- o o V w-  Avoid potential transaction
B Banking 9 Purchase Order discrepancies with Zoho Books.
Adean Smity fabug 2 PO-0003
— . [ — - Our purchase orders track any
B Purchases . 5 e o, items ordered, as well as the
Ben Sharen 32000 Sakars Strasl, B .
T oo agreed-upon price with the
Recurring Expenses VN nro.r lALInrcss Ve nd O r .

1 & Description

Payments Made

T Onys vese o0 1aO0 E2BL0
Recurring Bills

T Coramk Vo W 1230 24000
Vendor Credits

Sub Totsl A0

o Timetracking v Tl 448500

& Accountant

N Reports
View More
Purchase Order submitted for appro ary D Walton
Purchase Order approved by Patricia Boyle
Purchase Order marked as open by Patricia Boyle
Convert purchase orders into - A cemmen
bills /
When you're dealing with a vendor, Purchase Order
you can instantly convert the #Po-00103
purchase orders into invoices. Zylker
1561 Appleview Town,
Bakers Street.
Chicago, US.A
Vendor Address
o ‘ Date : 09/08/2018
Delivery Date : 09/08/2018
ks Item & Description Qty Rate Amount
1 Onyx Vase 15.00 15.00 225.00
- Purchase Order Attach files to add context

Attach receipts, bills or other files
associated with purchase orders to
your invoice.

January 15, 2023
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Reports

B Purchases and Expenses
> Purchase by Vendor
> Purchase by Item

Expense Details

> Expenses by Category

. (2]
Customize your
purchase orders =
Create customized
purchase orders with your —
company logo. Change the
background color, add a [2)
background image, select
the font, and more. (7] BURCHASE ORDER PURCHASE DRDER (2]
[ Z] (7]
T,
PO-00103 2 2 O More v X
COMMENTS & HISTORY RECEIVES
Purchase Order submitted for approval by Mary D Walton
Purchase Order approved by Patricia Boyle
Purchase Order marked as open by Patricia Boyle
Share to get things done faster P
Print, clone or share purchase orders over
email to collaborate and get things done
9 9 Purchase Order
faster. #P0O-00103
Zylker
1561 Appleview Town,
Bakers Street,
Chicago, US.A
Vendor Address
Date : 09/08/2018
Dellvery Date : 09/08/2018

Z o
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R Get insights into your
' purchases

Identify your top vendors and
most frequently purchased

> [Epensesty Customes products with real-time
> Expenses by Project reports on your transaction
> Mileage Expenses by Employee hIStory

B R (@

# Item & Description Qty Rate Amount

1 Onyx Vase 1500 15.00 225.00
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Online Payments
Accept online payments for your growing business

Zoho Books is integrated with popular payment gateways and providers a hassle-free environment for
collecting online payments from your customers.

Ensure seamless online
payments

* .
m 3 worldpay | forte } P PayPal Zoho Books provides multiple
payment gateway integrations.

Choose one and start collecting
payments instantly.

Payment Gateways

Authorize.Net PayPal Braintree PayPa

Payments Pro Payflow Pro

Stephen C Harris = ° More ~ | X

Associate Templates

Manage recurring payments

ZOhO BOOkS aIIOWS yOU to auto Overview Comments Sales Mails Sti Stop all Reminders
charge for recurring transactions. Email Contact
Collect payments automatically (@) L I

on a weekly, monthly, or yearly
ADDRESS ~

basis. Configure Client Portal
Billing Address Request Payment Information
Clone
Shipping Address Link to Vendar

Merge Contacts

OTHER DETAILS ~ Mark as Inactive

Delete
Currency Code
Portal Status More Actions

Tax Preference Taxable

Automated Reminders - Invoices

Based on Due Date

Remainder - 2 ENABLED Va Turn OFff

Remind me 2 day(s) Before due date

Send out automated reminders

Zoho Books lets you send automated

Remainder -1 & Tumor reminders to customers and
Remind me O day(s) After due date . . .

eliminate the worry of chasing
Remainder - 3 & Turn OFf payments manua”y_

Remind me 2 day(s) After due date

+ New Remainder

Based on Expected Payment Date

A remainder will be sent to the users in your organization Turn On
once the Expected Payment date is chosen from the Involce
details page under Sent invoices.

DISABLED

January 15, 2023
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Get paid directly from the

customer portal

0 Jon Wilsen
Jonsazyiker.com
@ Home
B Estimates
(& Payments Made

B Statements

Simplify payment procedures for
your customers by giving them
access to the customer portal and

enabling direct portal-based

payments.

Zylker

Bill To

Stephen C. Harris

Item & Description

& Customize =

Invoice
# INV-000008

Balance Due
$0.00

Invoice Date : H Oct 2018

Terms : Due on Receipt

Due Date : 1 Oct 2018

1 Onyx Vase

Template Properties
Tt amer

Pmar s
" Lottor

Creration
Potn  Landscape

Receipt
Information

POFFam

Qty Rate  Amount
100 100.00 100.00
Sub Total 100.00

Total $100.00

Payment Made {-) 100.00
Balance Due $0.00

9 Zylker

PAYMENT RECEIPT

o Wod Fosnusry 24, 2008

Ao Recatved
ESIRMRAASIL
100
G

< Back to Invoices

aen

AquaOrange Software (Zoho Partners) Thailand
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%“" « Invoice
# INV-000005

Balance Due

$1.000.00

Irvoice Date © 05 Jun 2018

Bl To Terme : Mat 60
Stephen C. Harris Due Data 04 Aug 2018

Item & Description Ity ate Amount

1 Dinning Table 1.00 1,000.00 1,000.00
Sub Total 1.000.00

Total $1.000.00

Balanes Due $1,000.00

Notas.

Thanks for yaur business.

Payment Options

Track payments with ease

No need to record payments manually. Zoho
Books automatically marks invoices as Paid as
soon as customers pay you.

Pay your vendors directly

Zoho Books allows you to make and record
vendor payments, so you can keep track of he
money you spend on buying business supplies.

Integrations Vendor Payments

ONLINE PAYMENTS
Customer Payments

{forte }

Vendor Payments

Forte provides a suite of payment solutions that can
grow with your business. Set up to accept payments
any way you want: online, mobile, In-person

and recurring.

Customize payment receipts

Enhance the look and feel of your payment
receipts with customizable templates. Add a

January 15, 2023
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friendly touch by sending personalized thank-you notes to customers once payment is received.

Gain detailed insights with
Zyler reports

Pz ts Received .
dyments receive Run detailed reports on

payments received and use the
information to understand your

From O1Jan 2019 To 31 Jan 2019

PAYMENT NUMBER DATE & CUSTOMER NAME PAYMENT MODE INVOICE# AMOUNT (BCY) Customers’ payment trends and
15 24 Jan 2019 tephen C. Harris Cash FY18-19257 preferred payment methOdS,
ne 24 Jan 2019 Ly Jan Bank Remittance FY18-19250

1a Ne Bank Transfer
1k Check
M. Freeme Credit Card

Tota $12,988.00

Projects
The best accounting software for project management

Keep track of every billable minute with timesheets and turn into money.

New Log Entry x
Log time instantly using the shortcut keys ¢ + Track tl me Wlth ease
Date’ . .
With Zoho Books you never have to lose a minute of
09/12/2020

your billable hours. You can either log the amount of
time you spent for a project daily or weekly, or use
the timer widget to clock the time you spend.

Project Name*

Game design

Task Name” New task
Introduction Keep track of multiple projects
foskespent o Zoho Books makes it possible for you to control and
05.00
Set start and end time instead
Notes Projects @
Add notes
® 342:42 (3 $478.000
UNBILLED HOURS UNBILLED EXPENSES
User
Select User Branding for Bernard
8% Consultancy
Patrici ernard
=l cancel
Brocher Design
72% No budget hours

Mary DWalton
manage multiple projects by letting you create new
projects, add tasks for each project and assign
specific tasks to your employees. 1o0% )  Construction site Z

Peter parker

82% Design Me budget hours
Aaron Brown
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Collaborate and work better together

Role based access in Zoho Books lets you give restricted access to those who you are working with. You
can customize your users’ access by restricting their views, granting them access only to the timesheet
module to use the timer or log time.

Project Invoice Information x

Bileter Manage expenses for projects

09/12/2020

No more wasting time billing expenses one by
one. With Zoho Books, you can associate all
expenses relating to a project at the time of
How to sort data on invoice® bl”lng, eaSlIy

Single line for the project

You can add any of the following to the invoice

B All time entries associated with the project

Show in Item name”® ) .
Receive advance payments for projects

Project Name

Retainer invoice in Zoho Books lets you collect
payments for projects. At the time of billing the
customer, Zoho Books automatically adds the

Show in ltem description

Project Descripticn

B All unbilled expenses associated with the project retainer payment to the invoice, making things
B All bills associated with the project simpler for you.
El o
. Log time on the go

If your work requires travelling. Take your timesheets with you. The
mobile apps from Zoho Books lets you track your project hours, anytime,
anywhere.

Log Time

Customer Portal

Total cost

Accounting Customer Portal — Share. Collaborate. Deliver.

Share recent transactions, accelerate estimate approval process,
capture feedback, and let you clients make bulk payments with the
customer portal.

-+

Gauge customer satisfaction.

Ask for feedback and identify areas that need improvement. Promote
your business by sharing positive feedback on social media platforms.
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Expedite estimate approvals.

Share quotes with clients and start a 'Y 4
discussion to speed up estimate 8

approvals. Say goodbye to lengthy and
time-consuming email threads.

el Estimate

R Add additional layer of authenticity
A orwsgn Type sian Upload imge Use our Zoho Sign integration to get

estimates digitally signed by your
customers. Put your client’s mind at ease

9/\.&/‘/\ with a more secure approval process, and
get tangible proof of your deals with them.

Signcolor: @ @ @
Make the payment process simple it e
$41.19

Along with partial and full payment options, the
portal lets your clients make bulk payments with $30.00
a single click. Make payments easier for them,

g
i

S0 you can get paid faster. $129.00 Overdue by 7 day
$120.00 Paid
$499.99 Paid

‘ John doe Invoices

All Transactions

Add more hours to your day.

Free yourself from requests to send copies

Invoice # Date Total of invoices, estimates and project details,
B invoices S . your clients will have access to all of them in
the portal.
1.17.2015 $30.00
1.17.2015 $129.00
10.14.2015 $120.00

January 15, 2023
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Stay informed with real time alerts
Upgrade ZykarGiobale # © @ u

Get notified when a client views, accepts,
declines, comments, or makes
payments. There’s no need to worry
about the status of pending payments.

Julla McLaggen has viewed your invoice Invoice -908.

°

ACME Corp. has viewed your invoice Invoice -910.

Julia McLaggen has viewed your invoice Invoice -904,

Julla McLaggen has viewed your invoice invoice -906.

ihaco has commented on your invoice invoice -887.

My Account Details Let clients self-manage.

The portal lets your clients update their
personal information. It offers a convenient
way for them to print and download past
transactions to forward them to their
contacts.

Vendor Portal
Enhance supplier relationships with the vendor AP & Invoice management portal

Empower your vendors to self-manage their transactions with you through our vendor portal.

Hello Phillip !

OUTSTANDING INVOICES AVAILABLE CREDITS. OPEN PURCHASE ORDERS

$1,500.00 1 Cut unnecessary emails and calls

Documents

The biggest advantage of the vendor
SO e portal is that it allows your suppliers to
self-manage everything about your
transactions without having to resort to
long email threads and calls.

My Account Details Contact persons

Phillip Lambert Stephen C. Harris

BILLING ADDRESS # SHIPPING ADDRESS #
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Stay updated with alerts Notifications

Get notified when your suppliers view )

) - Wills Bookshop has uploaded a document
your transactions and make comments on 06052020  02:37 PM
your documents.

— Wills Bookshop has commented on your bill BILL-19

— 06-05-2020 02:45 PM

Wills Bookshop has viewed your bill BILL-19

<& 06-05-2020 02:45 PM
o Add invoices from vendors as bills
Your supplier can upload their invoices
e Seos uz0 oo to you directly through the portal, which
e ' ' L you can add as bills to Zoho Books.
N . . Record and track them until they are
paid off.
Phillip Lambert Payments Received
Keep vendors updated about - - _ _
paym ents 12 06-05-2020 $2.07380 Bank Transfer $0.00
13 06-05-2020 $12000 Credit card $120.00

Through the portal, your suppliers can o
check the status of payments that you
make and stay updated without having

to contact you.
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Phillip Lambert Date Range
Today Go
A Home
Purchase Orders
[El Invoices
Payments Received
LB Statements
To,

Wills Bookshop

210110
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Downlcad PDF Print

Zylker

STATEMENT OF ACCOUNTS

06-05-2020 10 06-05-2020

Account Summary

Opening Balance $2280960
Billed Amount $1.305.00
Amount Recelved §219360
Balance Due $21.92100

Amount Payments
08-05-2020 ;"DW}!’,‘F 2280960 2280860
Jalance’
06052020 Bl BILL - 18- due on 06-05-2020 6500 2287460
06052020 Bl BILL - 20 - duo on 06.05.2020 125000 2412460
06-05-2020 Bill BILL - 22 - due on 06-05-2020 65,00 2418960
06-05-2020 Credits DN-00001 [75,00) 241460
06052020  PaymeniMade  $207360 for payment of BILLAY 207350 2204100
06-05-2020 Credits $120,00in excess payments 12000 192100
B Change Password
Balance Due $2192100
+ Logout
5. Books - © a=
@ Dushboard All Contacts - o + = Activcare inc.
Aaron Horowdtz
@ Mems
i Banking ABC Devices N
ABCD Comparny MName Thomas Vink
W Seles Email thomasonifecl.com
i Purchases
ACME
Websitz
L. Accountent ACME Corp Cuniancy Cada
Amount usp Bank Charges (f any)

Pay full amount [$1660.00)

Payment Date 24.09.2014
Payment Mode Cash

Deposit To Cash aceount
References

Tax deducted? Yes, the customer has deducted tax.

Allow vendors to view statements

The statement module of the portal
allows vendors to get a consolidated
view of all the transactions they’ve done
with you in one place.

Date Invoice Number nvoice Amount
13.05.2014 INV-224 630
13.06.2014 INV-267 630
12.07.2014 INV-328 630

SENT involces

Motes (internal use. Not visible to customer)

Send a "thank you" note for this payment

Attach Reference Fie L]

e o

ZiumGiovel + 49 & (] E|

Estimate

Salas Ordar
Invoice
Recurring lrvoice

Croan Note

5:544 Exponse

Recurring Expense

B

Amount Due Payment
400 0
630 0
630 0
Total 000
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Reporting

Z o
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Accounting software with easy-to-use financial reporting tools

Turn data into information with Zoho Books. View dashboards, reports and charts covering all your
receivables, payables, inventory and more. Use your report data to make inferences and create robust, up-
to-date business plans.

¥ | Books

@ Dashboard

Contacts

Items

B @ [=

Banking

g Sales

=}

Purchases
& Timetracking

& Accoumtant

& Repors

Dashboard

Income and Expense @

e

a0

a0

Incme i incoms
Expenze $467.456

This Fiscal Yoar =

1 Exp
$987.84

Make informed business decisions

You don’t have to wait until the end of the

month to generate business reports.
Generate reports like Profit & Loss,

Balance Sheet, and Cash Flow Statement

for your business any time you want
them, and dig into the data to make

business plans for the future.

e | Books

Settings

i Organisation Profile

@ Opening Balances

® Taxes

& Reporting Tags.
@ Templates

£ Emall Templates

# Integrations

@ Data Backup

@ Subscription

New Role

Users
Expart data

General preferences
Taxes

B Inventory re;
B Timesheet reports

Provide access to personally Identifiable Informaticn

Recipient Details

Zylker -

ting Started g Rfor a Fris

15 0n 097312018
2 B = 1212300 =

Your Top Expenses & Tha Fsca Yoar =

Mests and Entetainmant (12.90%)
(8285

A Marketing (22 60%)
perse [B.ATH

(Cast of Geods Seid (S7E%)

0. Books

[}
®

(5]

@ [

I

(= ¥

ERECY

L]

Get insights from the dashboard

See the details of your income and
expenditure. The dashboard shows
you your total receivables, sales, top
expenses and more at a glance.

2Zylker
Profit and loss

Basic Accura
From 010918 To 300318

Grom Fron 32400

(#@ Business Overview
> Profit and Loss

son » Cash Flow Statement

» Balance Sheet

Share your progress with your team

Zoho Books makes it easy for you to run
business reports and share them securely
with your team. Add your collaborators to
your organization with reports-only access,
export reports in PDF format, or print hard
copies to share in person.
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Scheduled Report

Scheduled Report® Weekly ~

Weekly
Start Date & Time* Monthly

Quarterly
Recipient Details yearly
Email Recipients * Patricia Boyle ¢ Charles Stone X
Additional Recipients
Attach report as * = PDF

XLS (Microsoft Exel 1997-2004

Compatible)

Organize data better with reporting tags

Selling products in different cost centers? You
can generate specific reports for each of these
regions by associating a reporting tag with all
the relevant transactions. You can also
associate tags with your products and contacts
and filter your reports based on the tags.

Customize business reports

From setting date ranges to choosing what
columns to display, Zoho Books lets you
customize your business reports to suit your
needs.

= Customize Report

General Customer Name
Select Custome \/
Show/Hicle Columns
Data Range
B This 1 W
Report By

Next Invoice Date v

Customer Name

All v

Cancel

A | Books

B3 > e

=  Customise Report

General

Z o
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Schedule and forget

Zoho Books lets you schedule
business reports weekly,
monthly, or quarterly depending
on your preference. Choose the
email address you wish to use
and Zoho Books will
automatically send the reports to
you as they’re generated.

Date Options

This Manth ~

Compare

Previou

With

s Year(s) v

Year to Date

ocation

Boston

Chicago

RunFicpart

08/012020

Number of Years(s)

1

2y = a
X
09/30/2020
Repaort Basis
v v

View business reports on the go

Whether you’re traveling for business or leisure, be

In

Zoho

apps
your

you

9:41 AM

< Sales by Customer

Name

Andrew Miller
Arrow Consult.
Chevron Corp

Kristen Johns,

Total

Zylker Inc

Sales by Customer
From 01.09.2018 To 30.09.2018

Invoice Count

1
El
1
1

Sales

$440.00

$3,323.00

$440.00

$740.00

$4,943.00

the know
about your
business
health. The
Books mobile
let you view
business
metrics no
matter where
are.
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Make taxes less taxing ~ GsT B e Ta | = \ar

Zoho Books lets you generate tax

reports depending on the regulations

of your country. Calculate your tax X o Al
liability with Zoho Books and see the VAT s VAT ol cst

amount you owe in taxes.

J« ] GsT HsT & more
A1) Books Zyter + @
- B This Manth . @ Schedule Report | @ ExportAs = x
@
A bl 1 H 1
Keep detailed audit trails
& Activity Logs
From 01 Apr 2018 To 31 Mar 2018
. With the activity log report, be
=] eE + WATY DETAL DESCRIRTION
K e eeaks constantly aware of your
a 30 isg 2013 0332 PM ther Exaenzes Expense “Other Expenses” dded . . ey
business activities. Prevent
& 01 Aug 3018 11:66 AM Advestising And Marketing Expanca ANy AN WG Dalated .
; - fraudulent practices and track
), 34 My 2012 1055 AM ond Maio Expense “Repairs and Maintenance* Added )
" — R = down errors to stay audit-ready
‘Customar: - -
at all times.
>
Zylker Zylker
Balance Sheet Cash Flow Statement
As of 01 Aug 2018 From 01Jul 2018 Te 31.Jul 2018
Assets Total
Total
Current Assets
Accounts Receivable 4170000 Beginning Cash Balance L
Bank
A Cash Flow from Operating Activities
Bank 140.00
14000 1,400.00
Cash 000
Petty Cash 120625.00 A0
12062500 0
Qther Current Assets 10000
Advance Tax -500.00 £2,00000
Employee Advance 100.00 10.00
Prepaid Expenses 10.00 292500
33000 000
Other Assets Net cash provided by Operating Activities 80.190.00
Inventory Asset 216,000.00
26,0000 B. Cash Flow from Investing Activities
and Equipment 200,00
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Horizontal Profit and Loss
Basis: Accrual

From 01-04-2018 To 31-03-2020

Expense Income
OPENING STOCK 6,098.44 OPERATING INCOME
PURCHASES 3,629.00 « Interest Income 12000
VENDOR CREDITS 0.00 « Sales ( AC00012) 140,091.27
INVENTORY ADJUSTMENT 967230 TOTAL OPERATING INCOME  140,211.27
OPERATING EXPENSE
CLOSING STOCK 2,536.86
« Advertising And Marketing 12,184.20
NON OPERATING INCOME
« Automohile Expense ( ACC0013 ) 28.56
+ Other Income Acc 100000
« Bad Debt [ ACCO017 ) 120.87
TOTAL NON OPERATING INCOME  -1,000.00
« Bank Fees and Charges 31,23410
« Consultant Expense [ ACC0020 ) 1,485.00
« Cost of Goods Sold { ACC0018 ) 43950024
«IT and Internet Expenses 1115.00
« Meals and Entertainment { ACC0019 ) 3,534.00
- Office Supplies (1212dsdsd ) 1.870.00
Sales Order History v = Print  Exportas~  ViewinZoho Sheet »”
Zylkar Apparels
Sales Order History
From 01.Jan 2016 To 31 Dec 2016
DATE = SALES ORDER# CUSTOMER NAME REFERENCE# EXPECTED SHIPMENT DATE STATUS AMOUNT
04 Jan 2016 S0-00088 Morphew Confirmed $19.53
04 Jan 2016 S0-00087 Miss Eve Cowan Confirmed $39,059.87
04 Jan 2016 S0-00086 Miss Eve Cowan Confirmed $977
06 Jan 2016 $0-00090 Miss Eve Cowan Confirmed $1,953.01
06 Jan 2016 S0-00089 Miss Eve Cowan Confirmed $390.53
12 Jan 2016 S0-00091 Miss Eve Cowan Fulfilled $586.03
15 Jan 2016 S0-00093 Miss Eve Cowan Shipped $99169
15 Jan 2016 50-00092 Miss Eve Cowan Confirmed $1519
20 Jan 2016 S0-00096 Morphew Confirmed $54.25
20 Jan 2016 S0O-00095 Miss Eve Cowan Confirmed $1,953.00
20 Jan 2016 50-00094 Miss Eve Cowan Confirmed $976.50
28 Jan 2016 50-00097 Miss Eve Cowan Fulfilled $976.50
29 Jan 2016 50-00098 Miss Eve Cowan Confirmed $976.50
01Feb 2016 S0O-0009% Miss Eve Cowan Confirmed $9765.04
02 Feb 2016 S0-00101 Miss Eve Cowan Confirmed $976.50
02 Feb 2016 $0-00100 Miss Eve Cowan Confirmed $976.50
02 Feb 2016 S0-00103 Morphew Confirmed $1,009.05
02 Feb 2016 S0-00102 ABC Confirmed $1,030.00
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DATE #

03 Jan 20718

06 Jan 2018

07 Jan 2018

07 Jan 2019

Total

DATE

>45 Days

R

Previous Year

SALES ORDER#

S0-00235

S0-00238

S0-00241

S0-00239

08/07/2018

31- 45 Days

08/29/2018

09/04/2018

09/06/2018

16 - 30 Days
09/15/201

1-15 Days

8

09/24/2018

10/01/2018

Current

10/08/201

Total

8

CUSTOMER NAME +

Brandon Tyl

er

Charles Stone

Total

NAME »

Others

Ben

Emma

Total

ge

~ | 4 Customize Report

CUSTOMER NAME AMOUNT INVOICED
Mr. Jerry Tan Q
Ms. Mary Blanton 520
Mr. Jerry Tan 48
Mr. Jeremy Miller 50
1138.000
TRANSACTION# STATUS
INV-000023 Overdue
INV-000008 Overdue
INV-000010 Overdue
INV-000009 Overdue
INV-000016 Overdue
INV-000022 Cverdue
INV-000021 Cverdue
INV-000020 Sent
CURRENT
$1100.00
$990.00
$2,090.00
INVOICE
COUNT SALES
2 $25,000.00
1 $15,000.00
1 $25,000.00
4 $65,000.00

Zylker

2,010

AquaOrange Software (Zoho Partners) Thailand

Sales Return History
From 01 Jan 2019 To 31 Dec 2019

SALES RETURN DATE RMA#

03 Jan 2018 RET-00004

06 Jan 2018 RET-00007

06 Jan 2019 RET-00008

07 Jan 2018 RET-00010

07 Jan 2019 RET-00009
Zylker

As of 10/08/2018

‘CUSTOMER NAME

Charles Stone

Brandon Tyler

Brandon Tyler

Charles Stone

Charles Stone

Brandon Tyler

Charles Stone

Brandon Tyler

Zylker

STATUS RECEIVE STATUS

Approved

Approved Received

Approved Received
Closed Received

Approved Received

Ageing Details By Invoice Due Date

62 Days

40 Days

34 Days

32 Days

23 Days

14 Days

7 Days

Aging Summary By Invoice Date

As of 04 Oct 2018

115 DAYS 16-30 DAYS

$990.00 $34,892.00

$7700.00 $7,535.00

$8,680.00 $42,427.00
Zylker

3145 DAYS
$1100.00

$49.50

$1149.50

Sales by Sales Person
From 01 Aug 2018 To 31 Aug 2018

SALES WITH TAX COUNT
$26,250.00 1
$15,750.00 1
$26,250.00 1
$68,250.00 3

CREDIT NOTE

SALES

$12,500.00

$2,500.00

$15,000.00

$30,000.00

1 Bulwinninas i 47 auuamnsle waeeuuin waams agmnamuas 10120 Tnsdwd.02 686 3440
1 The Empire Tower, Sathorn Road 47th Floor, 4703 Yannawa, River Wing, Bangkok 10120 Tel. 02 686 3440

P X
REFUND STATUS AMOUNT REFUNDED BALANCE AMOU...
0 o
0 0
0 o
Pending 48 48
0 0
48,000 48.000
AMOUNT BALANCE DUE
$12.00 $12.00
$12.00 $12.00
$2172.00 $1,612.00
$1,560.00 $1,000.00
$12.00 $12.00
$600.00 $600.00
$500.00 $500.00
$500.00 $500.00
$491.00 $491.00
$11.00 $11.00
$480.00 $480.00
$500.00 $500.00
$500.00 $500.00
$3675.00 $3M5.00
>45 DAYS TOTAL FCY
$1,012.00 $39,094.00 $39,094.00
$22.00 $16,296.50 $16,296.50
$1,034.00 $55,390.50
TOTAL
SALES WITH TAX SALES SALES WITH TAX
$13125.00 $12,500.00 $13125.00
$2,625.00 $12,500.00 $13125.00
$15,750.00 $10,000.00 $10,500.00
$31,500.00 $35,000.00 $36,750.00

January 15, 2023
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AquaOrange Software (Zoho Partners) Thailand

U3 uanflaasisud davivinds Jida 1 dnlninninas du 47 ouuamsls Lresiuum weans asnanuas 10120 Tnséwid.02 686 3440
AquaOrange Software Co.,Ltd. 1 The Empire Tower, Sathorn Road 47th Floor, 4703 Yannawa, River Wing, Bangkok 10120 Tel. 02 686 3440

Add advanced analytics with
Zoho Analytics

In addition to these 70+ built-in
reports, get even more advanced
analytics with our Zoho Analytics
integration. Convert your Zoho
Books data into actionable insights
in no time.

. Zoho Analytics

2

B
= ~° &

Contact Us:

Aqual_ Jrange
Sales team / AQUA-Zoho CRM BODkey Aneas:
AQUATRANGE SOFTWARE CO.,LTD. (Head Office)

a v [ '3 o ¥ o W
U3 nenMeeitsud wevlinas s1ia @Eminanulne)
1 The Empire Tower, Sathorn Road 47th Floor, 4703 Yannawa, River Wing, Bangkok 10120 Thailand

OFRITEO
® 662-686-3440 (Call Center) fg@{%‘

Sales@aquaorange.co.th 5?’“@‘“
& www.aquaorange.co.th @‘;}‘_Zguﬁ

January 15, 2023



